


	· Printed Announcement

Please Specify (circle one)

· Ministry Meeting
· Major Church Event
	Please submit a draft of your printed announcement below for approval.  No telephone requests will be accepted.  You may fax announcements on this form by the due date to church office at 931-647-9773

	· Verbal Announcement

Please Specify (circle one)

· Ministry Meeting
· Major Church Event
	Please submit a draft of your verbal announcement for approval.  Please limit your announcement to 25 words or less.  


* All announcements that are submitted will run in the Wednesday Night announcements, as well as the following Sunday bulletin and will be placed on the church phone system.

Ministry ___________________________________ 
Date ____________

Date Announcement to be made ______________________ 

*Events require a four-week announcement period for major Church Events*

Contact Person______________________________ 
Telephone No ____________

ANNOUCEMENT ________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

APPROVED BY ____________________

DATE _____________________

Prior Approval By the Pastoral Staff is Required for ALL PRINTED & VERBAL





ANNOUNCEMENT REQUEST








